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	Organisation:
	[bookmark: _GoBack]     

	Project name:
	     

	Date award received:
	     

	Amount awarded:
	     

	Submission date:
	     

	Project start date:
	     
			Project end date:
	     

	

	Please do not include any personal data within this form. Please do not send any documentation containing personal data along with this form unless the personal data has been redacted. 

Please refer to Appendix 1 for full details on personal data.


	The boxes below will expand as you type. All questions are mandatory.

	

	HOW THE AWARD HAS BEEN SPENT	

		

	|_| Please tick to confirm that the award has been spent as outlined in the application to Postcode Community Trust.      

At this stage we do not require you to enclose receipts or invoices.
     

	If there were any significant changes to the project expenditure, please detail below. By significant we mean any cost above £500 that has changed. 

	     






	

		

	ACHIEVEMENTS

	
Please outline up to three key achievements of your project (maximum 1,500 characters) 

	     










	

How has your project made a difference to your community? (maximum 1,500 characters) 

	     










	
Please outline any key challenges that were experienced during the project (maximum 1,500 characters)	

	     











	

	Please enter the number of people who directly benefitted from the project 
	     

	

	


	COMMUNICATION

	
In what ways have you acknowledged the support of the players of People’s Postcode Lottery?


	[bookmark: Check3]|_|  Press release 
	[bookmark: Check4]|_|  Website
	

	|_|  Social Media
	|_|  Displayed plaque

	|_|  Branding on kit/equipment
	
	
	

	
Other	

	     




	


	CASE STUDY		

	
Please provide us with a case study that directly shows the benefits of the project (1,500 characters max).
Please remember not to include any personal data within this section, please refer to Appendix 1.


	     














	
The Players of People's Postcode Lottery wholly fund Postcode Community Trust and have therefore made this project possible, please provide us with a message to motivate players to continue supporting good causes.


	     














	








		

	
We prefer to receive electronic copies of all documents so where possible please try and return your project evaluation form by e-mail rather than by post. Our e-mail address is info@postcodecommunitytrust.org.uk.

If you wish to send documents by post the address to send them to is:
Postcode Community Trust
28 Charlotte Square
Edinburgh
EH2 4ET











Appendix 1
Please do not include any personal data within this form. Please do not send any documentation containing personal data along with this form unless the personal data has been redacted.
Please note that we may reject your evaluation form if it includes personal data and require that you complete a further form omitting the personal data.
“Personal data” means data (information) which relates to an identifiable individual. For the purposes of completing this form it should be relatively clear whether the information you intend to include identifies and relates to an individual, and should be omitted.
If you are unsure, information should not be included in this form if an individual can be identified from that information (or from that information and other information in your possession or likely to come into your possession) and one of the following applies:
a) the information relates to the individual (personally or in business, professional or family life);
b) the information is “obviously about” or at least has biographical significance in relation to the individual;
c) the information is “linked to” the individual so as to provide particular information about that individual (e.g. information about a person’s unique disability and the name of their residence, in the situation where that person is the only individual at the identified residence with the identified disability);
d) the information is, or is to be, used to inform or influence actions or decisions affecting the individual (e.g. an individual’s application form for support or aid);
e) the information centres or focuses on the individual (as opposed to focusing on an object or action with casual reference to an individual – for example, information about the output of a machine is not personal data although it may inadvertently reveal information about an individual’s productivity while using that machine unless the focus is on the individual’s productivity rather than that of the machine); and/or the information impacts or has the potential to impact on the individual (in any capacity).
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